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PARTI 


PAYCHECK PROTECTION PROGRAM FREE MONEY 

The Paycheck Protection Program is free money to keep self employed people and small business owners 
afloat and paying employees for a period of 2 months, and to stimulate the economy in general by sustaining 
incomes during the Corona crisis. The money will be speedily distributed by the Small Business Administration 
through your bank. If you use the money for its intended purposes, the debt is "forgiven" in full. You do not 
have to pay it back and it is not taxable income. If you are self-employed, or own a very small business or 
non-profit with a tight budget and a social/artistic mission, you may lack staff or accountants to research and 
prepare the PPP Borrower Application Form before funds run out. This Kit will help you get your online PPP 
Borrower Application filed quickly. Instructions are based on reasonable interpretations of SBA rulings as of 
April 7, 2020. All the information you need to act is here. 

The PPP Borrower Application Form is simple. The bank process is streamlined for speed. 

There are no fees, no personal guarantees, and no collateral. You don't need good credit. Your business can be 
operating or shut down. You may have already suffered losses--or merely anticipate possible losses to come. 

If you are a business with employees and you use a payroll service, you can file your Application Form almost 
immediately based on PPP Loan Reports specially created by payroll services, such as ADP. If you are self- 
employed, you can use your 2019 IRS Schedule C Profit Or Loss From Business if you filed it; otherwise you will 
consult your your bookkeeping records. The Form requests only 3 numbers about your business: 

1) Average Monthly Payroll (Average Monthly Self Employment income, if self employed) 

2) Loan Request - Multiply Average Monthly figure by X 2.5 

3) Number of Employees (1, if self employed) 

The rest of the application is initialing and signing statements that you meet eligibility requirements. 

Loan Forgiveness (cancellation of debt) 

For complete forgiveness of the loan after 2 months time, you will report back to the bank that you used the 
money for its intended purposes: to pay yourself (if you are self-employed), to keep your employees on payroll 
rather than laying them off (if you are a business with payroll)-, and also for rent and utilities for that time 
period. If you have aleady laid off employees, you can hire them back and pay them with PPP money. Banks 
will process your Loan Forgiveness by verifying your payroll figures, rent and utilities following 2 month period. 

The Loan Amount is 2.5 times your normal monthly self employment income or business payroll. 

If you are self employed, you can obtain a Loan Amount of 2.5 times your 2019 average monthly self 
employment income. If you are a business with payroll, you are eligible for 2.5 times your 2019 average 
monthly payroll cost (based on full year, or seasonal total). If you are a new business (not operating for the full 
year of 2019) the monthly average is based on January through February of 2020. 


Loan Eligibility Criteria: (virtually every small businessperson) 

You are a self employed individual, sole proprietor, independent contractor, non-profit or small business owner. 
You have 500, fewer or no employees. 

You were operating your business as of February 15, 2020. 

Your business is now either fully-operating, partially-operating or completely shut down. 

You are a US citizen or Permanent Legal Resident. 

You are not under criminal indictment or on parole, and not a felon over the past 5 years. 

You think the unfolding Corona pandemic may possibly affect your business adversely. 

Your bank may set requirements, such as having a business checking account; but bank efforts to restrict PPP 
Applications to higher value customers is being protested and will likely be outlawed. 

First come, first served! Money will run out. Apply to your bank immediately. 

The PPP fund is capped at $349 billion. It's going fast. April 3rd was the start date for small businesses with 
payrolls; Larger, financially-sophisticated small businesses were alerted in advance by high-priced accountants, 
and they frantically rushed the banks that very morning, applying for PPP loans for up to ten million dollars each. 
April 10th was the start date for self employed people without payrolls. So get the Application filed now, even 
quick and dirty. Applications will be accepted through June 30, 2020. (Legislators have already realized that 
$349 billion is inadequate to the need. They may add $250 billion more to the fund soon.) 

If you're surviving, or using savings to tide through, should you apply? Consider this: 

Even if you're not hurting now, the pandemic is far from over, and the long-term economic consequences 
are unknown. For instance, your new online customers may lose income and stop buying your offerings, or 
switch to free Youtube offerings. Furthermore, who is going to get this money, if not marginal and very small 
businesses and non-profits? Universal Aliens does not want to witness high-profit big-small businesses push 
aside those with less resources. For better or for worse, it is set up as a free for all. A business with all its 
employees still working producing profits--which may have remote work practices already in place-is highly- 
motivated to take advantage of the fund. Since they are eligible due to "economic uncertainty" alone, it is 
pure, tax-free profit. But a business that has shut down must use the money to pay employees who are not 
working- practically a wash. Especially when laid off employees can collect enhanced unemployment during 
the Corona virus. The Flidden Eland of the Market is playing a role in the overall distribution of the $349 billion. 
We encourage close-to-the-edge self employed people and businesses with social, post-capitalist missions, to 
seek their due share of relief. If the loan exceeds your needs, you can donate locally to others you know. 


The CARES ACT that provided the PPP money also includes the following economic relief: 

Stimulus checks from the IRS will be automatically sent out in mid-April. There is no need to request your 
check. The amount of your check will be based on your reported income per your prior year tax return. A 
single US resident with a social security number and income under $75,000 will receive the full $1,200. Higher 
incomes will receive less. 

Unemployment Insurance Payments have been temporarily increased by $600 a week. 

The Tax return deadline for 2019 has been delayed until to July 15, 2020. 


PART II 


INSTRUCTIONS FOR FOR SELF EMPLOYED INDIVIDUALS, SOLE PROPRIETORS, 
INDEPENDENT CONTRACTORS without employees (hereinafter "self employed individuals") 

April 10: First date applications accepted from self employed individuals. 

The PPP Borrower Application Form was been designed for businesses with payroll, which can be confusing 
for self employed individuals. So when you see the word "payroll" at any step in the process, think "Schedule 
C Profit or Loss From Business," "self employment income" or "payroll to myself". The intent of the Form is 
to assess your average monthly self employment income over the year before the pandemic. You will receive 
a loan amount of 2.5 times your 2019 average monthly self employment income, plus the cost of 2 months 
health insurance premiums. This money is intended to provide you with income and cost of health insurance 
for 2 months, and also to help pay your business rent or morgage interest and utilities (electricity, gas, water, 
transportation, telephone and internet). Many self employed people operate out of their homes, and divide 
rent and utilities expenses between business and personal use. 

Your average monthly self employment income is calculated from your pre-Corona income level. If your 
business was in operation for all of 2019, this look-back period is January 1, 2019 through December 31, 

2019. You will obtain this figure from your 2019 Schedule C, if it has been filed; otherwise from whatever 
bookkeeping records you have. If your business is seasonal, with high volume in spring-early summer, your 
look-back period is February 15, 2019 through June 30, 2019. If your business is new (not operating for all of 
2019), the look-back period is January 1, 2020 through February 29, 2020. 

Example of PPP loan amount calculation: 

Annual self employment income + health insurance cost in 2019: $60,000 
Average monthly self employment income + health insurance cost: $5,000 
Multiply average monthly income by 2.5 = $12,500 
Loan amount is = $12,500 

Amount to provide/supplement your income + health insurance for 2 months = 2 x $5,000 = $10,000 
Balance remaining to use for business rent and utilities for 2 months = $2,500 
Example of PPP loan forgiveness (complete cancellation of debt) 

PPP Loan disbursed April 20, 2020: $12,500 

Amount used for intended purposes over the next 2 months is: 

Income + health insurance to you: $10,000 

Business rent and utilites: $2,500 (20% of total loan amount) 

Loan Amount used for intended purposes: $12,500 
Loan Amount Forgiven (debt cancelled): $12,500 
Amount you owe: $0 

To process Loan Forgiveness, following 2 months you will present the bank with documents verifying your 
business rent and utilities expense during that time. If your business rent and utilities are less than 20% of the 
loan amount, you will owe only that difference. Using the example above, you will owe money only if rent and 
utilities came in at less than $2,500. Amount you owe + $2,500 - actual rent/utilities. 


While businesses with with payroll are subject to formal, stringent payroll verification documents (payroll 
reports/registers, IRS payroll tax filings), guidelines are vague for self-employed individuals. Self-employed 
people and small-scale businesses have far less record-keeping requirements than companies with employees, 
so banks must be more lenient. If your bank asks for formal documentation you don't have, push back! This 
relief is meant for you. Quote the April 2, 2020 SBA Interim Final Rule [Docket No. SBA-2020-0015]: 

'You [borrower] must also submit such documentation as is necessary to establish eligibility such as 
payroll processor records, payroll tax filings, or Form 1099-MISC, or income and expenses from a sole 
proprietorship. For borrowers that do not have any such documentation, the borrower must provide 
other supporting documentation, such as bank records, sufficient to demonstrate the qualifying 
payroll (self employment income) amount." 

STEP ONE: Contact your bank immediately. 

Ask how to register and file an online application. Ask what verification documents the bank requires, (but if 
you don't have them, do not be deterred). 

STEP TWO: Calculate your Loan Amount 

Look at the Borrower Application Form (with superimposed notes), to understand the numbers you will 
provide: 

1) Average Monthly Payroll (your average monthly self employment income) 

2) Loan Amount (average monthly self employment X 2.5) 

3) Number of Employees (1, that is, yourself) 

Use the appropriate Worksheet For Self Employed to calculate your average monthly self employment income. 
Choose the Worksheet with the appropriate time period for averaging your income: 

In business all of 2019: January 1, 2019 through December 31, 2019. (Schedule C or from your records) 
Seasonal business: February 15, 2019 through June 30, 2019. (consult your records) 

New business (not operating all of 2019): January 1, 2020 through February 29, 2020. (from your records) 

Use 2019 IRS Schedule C income, if you filed it, or consult whatever bookkeeping records you have to arrive at 
your total income for the time period. This includes wages, commissions, income, or net earnings from self- 
employment or similar compensation that arises from your business activity. If you sell merchandise, subtract 
the cost of merchandise from the merchandise sales and include only the net income from the sales. If some 
institutions you provide services for cut you paychecks, include W2 income. 

Complete the Worksheet to obtain your "Average Monthly Payroll" for the Form. If you filed a 2019 Schedule 
C, all you need to add to that is your health insurance cost. Bring monthly average over from the Worksheet to 
the Application and initial/sign certifications that you are eligible to apply and will use the money for intended 
purposes, that is, income for you and payment of your business rent and utilities. 

STEP THREE: Collect documents that verify your self employment income 

The following are documents a bank is likely to request: 

Image of your driver's license or permanent legal residency 

IRS 2019 Form 1040 Schedule C- Profit or Loss from Business (which you may not have; see below) 

Form 1099s and W2s if any (sent by other businesses to you) 


Verification document list (continued): 

Document showing you were operating your business as of February 15, 2020 
Health insurance monthly bill or statement of your health insurance account 

Given the state of economic emergency, alternative records you offer as good faith verification documents 
should be be accepted by the bank. (Accounting software reports, bank and internet payment statements,etc.) 

STEP FOUR: File your online PPP Borrower Application Form 

Attach income verification and health insurance documents. If you are waiting for verification documents, 
negotiate to file your PPP request now, and provide documents later when obtained. Bank loan approval and 
disbursement of the money will happen quickly. 

Step 5: Loan Forgiveness 

Keep complete records of your rent and utilities for the next 2 months, because they will be required as 
verification documents for the bank Loan Forgiveness processing afterwards. 

Concerning SCHEDULE C - Profit or Loss From Business (best verification document) 

If you do not have a 2019 (or 2018) Schedule C, you must decide how to deal with a bank's Schedule C request. 
The 2019 revised tax return deadline is July 15, 2020. One option is to immediately file your 2019 1040 with 
Schedule C and Schedule SE (self employment tax) in order to present it to the bank. (You will owe income and 
self employment tax). Another option is to tell the bank that since your 2019 tax return is not yet due, you will 
offer other forms of income verification to back up your average monthly income. Offer whatever alternative 
bookkeeping records, accounting software financial reports, bank statements, internet payment receipt 
records, or other income records you may have. 

If you have not yet filed your tax return for 2019, you legitimately have no Schedule C. If you are a new 
business, you can't have a Schedule C for 2019. In these cases, the bank must accept whatever alternative 
verification records you have. 

Consider that if you have not reported self employment income before, there is a 15.3% social security tax 
on self employment income, on top of federal and state income tax. If you don't want to report your self 
employment income to the IRS from now on, you should not file a Schedule C, even if that makes applying for 
PPP money more difficult. 

GUIDE TO SCHEDULE C-- if you decide to file Schedule C for the first time: (Schedule C form follows) 

F Accounting Method: Cash 
G Materially participate: Yes 
I Filing Form 1099: No 

PARTI - INCOME 

4 Cost of goods sold - $0, unless you sold something you made from raw materials or sold merchandise you 
bought. If you sold merchandise you bought, enter the cost of purchasing the items sold. Enter the same 
amount on Part III line 36 (see below) 


PART II - EXPENSES 

9 Vehicle and truck expense: mileage rate is .58 cents per mile travelled 

27a Add amount for Other Expenses; itemize and total Other Expenses on Schedule C PART V 

PART III -INVENTORY 

Fill in Inventory only if you sold a product you made from raw materials, or sold merchandise you purchased. 
33 Method used for inventory: Cost 

35 Beginning inventory: 0 

36 Purchase cost: = cost of merchandise you sold 

41 Inventory at end of year: 0 

42 Cost of goods sold: (same as line 36, cost of merchandise you sold) 

Worksheets, PPP Borrower Application Form and IRS Schedules C and SE follow. 



If questions (1) or (2) below are answered “Yes, ” the loan will not be approved. 


Question 


Yes 


No 


2 . 


3. 

4. 


Is the Applicant or any owner of the Applicant presently suspended, debarred, proposed for debarment, declared ineligible, 
voluntarily excluded from participation in this transaction by any Federal department or agency, or presently involved in any 
bankruptcy? 

Has the Applicant, any owner of the Applicant, or any business owned or controlled by any of them, ever obtained a direct or 
guaranteed loan from SBA or any other Federal agency that is currently delinquent or has defaulted in the last 7 years and 
caused a loss to the government? 


Is the Applicant or any owner of the Applicant an owner of any other business, or have common management with, any other 
business? If yes, list all such businesses and describe the relationship onl 


Attach list of other related businesses, if any. 


Has the Applicant received an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3, 2020? If yes, 
provide details on a separate sheet identified as addendum B. 


□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


If questions (5) or (6) are answered “Yes, ’’ the loan will not be approved. 

Question 


Yes No 


5. Is the Applicant (if an individual) or any individual owning 20% or more of the equity of the Applicant subject 
to an indictment, criminal information, arraignment, or other means by which formal criminal charges are 
brought in any jurisdiction, or presently incarcerated, or on probation or parole? 

Initial here to confirm your response to question 5 —> _ 

6. Within the last 5 years, for any felony, has the Applicant (if an individual) or any owner of the Applicant 1) 
been convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been 
placed on any form of parole or probation (including probation before judgment)? 

Initial here to confirm your response to question 6 —» _ 


□ □ 


□ □ 


7. Is the United States the principal place of residence for all employees of the Applicant included in the 
Applicant’s payroll calculation above? 

8. Is the Applicant a franchise that is listed in the SBA’s Franchise Directory? 


Attach verification documents per bank requirements. 
Page 2 of Borrower Form is certifications of eligibility. 
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□ □ 

□ □ 






























































WORKSHEET for lookback period: January 1, 2019 through December 31, 2019 
FOR SELF EMPLOYED, SOLE PROPRIETORS, INDEPENDENT CONTRACTORS (1099) 


Time period to report income: January 1, 2019 through December 31, 2019 


Income, wages, commission, sales, 1099 income or net income 

This is 2019 Schedule C Profit or Loss From Business, if filed. 

Otherwise consult your business records of any kind. 



Average monthly self employment income 
(Divide line 1 by the number 12) 

Enter line 2 or 8,333, whichever is least ($100,000 annual limit) 
Monthly health insurance premium cost 


Add lines 3 and 4 AVERAGE MONTHLY SELF EMPLOYMENT INCOME 


Enter line 5 into Application Form box "Average Monthly Payroll" X 2.5 


6 Multiply line by 2.5 LOAN AMOUNT (That you are eligible for) 

Enter line 6 into Application Form box "Loan Amount" 

VERIFICATION DOCUMENTS 

a) Document(s) verifying that you were self-employed in your business as of 2/15/20 

b) IRS 2019 SCHEDULE C Profit or Loss from Business (if filed) or 2018 SCHEDULE C (if filed) 

c) Other records such as 1099s or W2s you received in 2019, accounting software financial reports, 

bank, internet payments reeived, any personal records that back up your business income as bank requires. 


** Net income: Sales minus Cost of Items sold, for merchandise sales. 

Monthly summary. Use if not using 2019 Schedule C Profit or Loss From Business 


line 1 income 


January, 2019 


February 


March 


April 


May 


June 


July 


August 


September 


October 


November 


December 


TOTAL SELF EMPLOYMENT INCOME FOR YEAR 2019 



























WORKSHEET for lookback period: February 15, 2019 through June 30, 2019 
FOR SELF EMPLOYED, SOLE PROPRIETORS, INDEPENDENT CONTRACTORS (1099) 

SEASONAL BUSINESS 


line 

1 

2 

3 

4 

5 

6 

7 


Time period to report income: February 15, 2019 through June 30, 2019 (19.57 weeks) 


Total income, wages, commission, sales, 1099 income or net income 
February 15, 2019 through June 30, 2019 * 



Divide line 1 by 19.57 (to obtain average weekly income) 

Multiply line 2 by 4.3 (to obtain average monthly income) 

Enter line 3 or 8,333, whichever is least ($100,000 annual limit) 
Owner's health insurance premium cost for February, 2020 


Add lines 4 and 5 AVERAGE MONTHLY SELF EMPLOYMENT INCOME 


Enter line 6 into Application Form box "Average Monthly Payroll" X2.5 


Multiply line 6 by 2.5 LOAN AMOUNT (That you are eligible for) 

Enter line 7 into Application Form box "Loan Amount" 


VERIFICATION DOCUMENTS 

a) Document(s) verifying that you were self-employed in your business as of 2/15/20 

b) IRS 2019 SCHEDULE C Profit or Loss from Business (if filed) or 2018 SCHEDULE C (if filed) 

c) Other records such as 1099s or W2s you received in 2019, accounting software financial reports, 

bank, internet payments reeived, any personal records that back up your business income as bank requin 


** Net income: Sales minus Cost of Items sold, for merchandise 
sales. 


Line 1 Income 


February 15, 2019 through February 29, 2019 


March 


April 


May 


June 


TOTAL SELF EMPLOYMENT INCOME February 15 - June 30, 2019 





















WORKSHEET for lookback period: January 1, 2020 through February 29, 2020 
SELF EMPLOYED, SOLE PROPRIETORS, INDEPENDENT CONTRACTORS (1099) 
NEW BUSINESS (not operating for all of 2019) 


For New Business (began operating after February 15, 2019) 

Time period to report income: January 1, 2020 through February 29, 2020 


Total income, wages, commission, sales, 1099 income or net income 
January 1, 2020 through February 29, 2020 * 



Average monthly income (Divide line 1 by the number 2) 

Enter line 3 or 8,333, whichever is least ($100,000 annual limit) 
Owner's health insurance premium cost for February, 2020 


Add lines 3 and 4 AVERAGE MONTHLY SELF EMPLOYMENT INCOME 


Enter line 5 into Application Form box "Average Monthly Payroll" X2.5 


Multiply line 5 by 2.5 LOAN AMOUNT (That you are eligible for) 

Enter line 6 into Application Form box "Loan Amount" 


VERIFICATION DOCUMENTS 

a) Document(s) verifying that you were self-employed in your business as of 2/15/20 

b) Other records such as 1099s or W2s you received in 2019, accounting software financial reports, 

bank, internet payments reeived, any personal records that back up your business income as bank requin 

* If you sell prepaid classes or class cards, you can include unused 
prepaid classes as of January 1 in your income. 

** Net income: Sales minus Cost of Items sold, for merchandise 
sales. 


Line 1 Income 


January, 2020 


February, 2020 


TOTAL SELF EMPLOYMENT INCOME January through February, 2020 

















Paycheck Protection Program 
Borrower Application Form 


OMB Control No.: 3245-0407 
Expiration Date: 09/30/2020 



Check One: □ Sole proprietor □ Partnership □ C-Corp □ S-Corp □ LLC 

□ Independent contractor □ Eligible self-employed individual 

□ 501(c)(3) nonprofit □ 501(c)(19) veterans organization 

□ Tribal business (sec. 31(b)(2)(C) of Small Business Act) □ Other 

DBA or Tradename if Applicable 

Business Legal Name 



Business Address 

Business TIN (EIN, SSN) 

Business Phone 



( ) - 


Primary Contact 

Email Address 


Average Monthly Payroll: 

$ 

x 2.5 + EIDL, Net of 

Advance (if Applicable) 

Equals Loan Request: 

$ 

Number of Employees: 


Purpose of the loan 


(select more than one): 

EH Payroll Cl Lease / Mortgage Interest Outilities Oother (explain): 


Applicant Ownership 

List all owners of 20% or more of the equity of the Applicant. Attach a separate sheet if necessary. 


Owner Name 

Title 

Ownership % 

TIN (EIN, SSN) 

Address 












If Questions (1) or (2) below are answered “Yes, ” the loan will not be approved. 


Yes 

No 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


Question 


1. Is the Applicant or any owner of the Applicant presently suspended, debarred, proposed for debarment, declared ineligible, 
voluntarily excluded from participation in this transaction by any Federal department or agency, or presently involved in any 
bankruptcy? 

2. Has the Applicant, any owner of the Applicant, or any business owned or controlled by any of them, ever obtained a direct or 
guaranteed loan from SBA or any other Federal agency that is currently delinquent or has defaulted in the last 7 years and 
caused a loss to the government? 

3. Is the Applicant or any owner of the Applicant an owner of any other business, or have common management with, any other 
business? If yes, list all such businesses and describe the relationship on a separate sheet identified as addendum A. 

4. Has the Applicant received an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3, 2020? If yes, 
provide details on a separate sheet identified as addendum B. 


If questions (5) or (6) are answered “Yes, ” the loan will not be approved. 


Question 


Yes No 


5. Is the Applicant (if an individual) or any individual owning 20% or more of the equity of the Applicant subject 
to an indictment, criminal information, arraignment, or other means by which formal criminal charges are 
brought in any jurisdiction, or presently incarcerated, or on probation or parole? 

Initial here to confirm your response to question 5 —» _ 


□ □ 


6. Within the last 5 years, for any felony, has the Applicant (if an individual) or any owner of the Applicant 1) 
been convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been 
placed on any form of parole or probation (including probation before judgment)? 

Initial here to confirm your response to question 6 —> _ 


□ □ 


7. Is the United States the principal place of residence for all employees of the Applicant included in the 
Applicant’s payroll calculation above? 

8. Is the Applicant a franchise that is listed in the SBA’s Franchise Directory? 


□ □ 

□ □ 


SBA Fonn 2483 (04/20) 


1 









































Paycheck Protection Program 
Borrower Application Form 



By Signing Below. You Make the Following Representations. Authorizations, and Certifications 

CERTIFICATIONS AND AUTHORIZATIONS 

I certify that: 

• I have read the statements included in this form, including the Statements Required by Law and Executive Orders, and I understand them. 

• The Applicant is eligible to receive a loan under the rules in effect at the time this application is submitted that have been issued by the 

Small Business Administration (SBA) implementing the Paycheck Protection Program under Division A, Title I of the Coronavirus 
Aid, Relief, and Economic Security Act (CARES Act) (the Paycheck Protection Program Rule). 

• The Applicant (1) is an independent contractor, eligible self-employed individual, or sole proprietor or (2) employs no more 
than the greater of 500 or employees or, if applicable, the size standard in number of employees established by the SBA in 13 
C.F.R. 121.201 for the Applicant’s industry. 

• I will comply, whenever applicable, with the civil rights and other limitations in this form. 

• All SBA loan proceeds will be used only for business-related purposes as specified in the loan application and consistent with the 
Paycheck Protection Program Rule. 

• To the extent feasible, I will purchase only American-made equipment and products. 

• The Applicant is not engaged in any activity that is illegal under federal, state or local law. 

• Any loan received by the Applicant under Section 7(b)(2) of the Small Business Act between January 31, 2020 and April 3, 2020 was 
for a purpose other than paying payroll costs and other allowable uses loans under the Paycheck Protection Program Rule. 

For Applicants who are individuals: I authorize the SBA to request criminal record information about me from criminal justice agencies for the 

purpose of determining my eligibility for programs authorized by the Small Business Act, as amended. 

CERTIFICATIONS 

The authorized representative of the Applicant must certify in good faith to all of the below by initialing next to each one: 

_ The Applicant was in operation on February 15,2020 and had employees for whom it paid salaries and payroll taxes or paid independent 

contractors, as reported on Form(s) 1099-MISC. 

_ Current economic uncertainty makes this loan request necessary to support the ongoing operations of the Applicant. 

_ The funds will be used to retain workers and maintain payroll or make mortgage interest payments, lease payments, and utility payments, 

as specified under the Paycheck Protection Program Rule; I understand that if the funds are knowingly used for unauthorized purposes, 
the federal government may hold me legally liable, such as for charges of fraud. 

_ The Applicant will provide to the Lender documentation verifying the number of full-time equivalent employees on the Applicant’s 

payroll as well as the dollar amounts of payroll costs, covered mortgage interest payments, covered rent payments, and covered utilities 
for the eight-week period following this loan. 

_ I understand that loan forgiveness will be provided for the sum of documented payroll costs, covered mortgage interest payments, 

covered rent payments, and covered utilities, and not more than 25% of the forgiven amount may be for non-payroll costs. 

_ During the period beginning on February 15, 2020 and ending on December 31, 2020, the Applicant has not and will not receive another 

loan under the Paycheck Protection Program. 

_ I further certify that the information provided in this application and the information provided in all supporting documents and 

forms is true and accurate in all material respects. I understand that knowingly making a false statement to obtain a guaranteed loan 
from SBA is punishable under the law, including under 18 USC 1001 and 3571 by imprisonment of not more than five years and/or a 
fine of up to $250,000; under 15 USC 645 by imprisonment of not more than two years and/or a fine of not more than $5,000; and, if 
submitted to a federally insured institution, under 18 USC 1014 by imprisonment of not more than thirty years and/or a fine of not 
more than $1,000,000. 

_ I acknowledge that the lender will confirm the eligible loan amount using required documents submitted. I understand, 

acknowledge and agree that the Lender can share any tax information that I have provided with SBA's authorized representatives, 
including authorized representatives of the SBA Office of Inspector General, for the purpose of compliance with SBA Loan 
Program Requirements and all SBA reviews. 


Signature of Authorized Representative of Applicant 


Date 


Print Name 


Title 


SBA Fonn 2483 (04/20) 
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SCHEDULE C 

(Form 1040 or 1040-SR) 

Department of the Treasury 
Internal Revenue Service (99) 

Profit or Loss From Business 

(Sole Proprietorship) 

► Go to www.irs.gov/ScheduleC for instructions and the latest information. 

► Attach to Form 1040, 1040-SR, 1040-NR, or 1041; partnerships generally must file Form 1065. 

OMB No. 1545-0074 

2©19 

Attachment 

Sequence No. 09 

Name of proprietor 

Social security number (SSN) 

A Principal business or profession, including product or service (see instructions) 

B Enter code from instructions 

► | 

C Business name. If no separate business name, leave blank. 

D Employer ID number (EIN) (see instr.) 


E Business address (including suite or room no.) ► 


City, town or post office, state, and ZIP code 


□ No 


F Accounting method: (1) □Cash (2) □Accrual (3) □ Other (specify) ► 

G Did you “materially participate” in the operation of this business during 2019? If “No,” see instructions for limit on losses . EH Yes 

H If you started or acquired this business during 2019, check here. ►EH 

I Did you make any payments in 2019 that would require you to file Form(s) 1099? (see instructions). EH Yes □ No 

J _ If “Yes,” did you or will you file required Forms 1099?. EH Yes □ No 


Part I 


Income 


1 Gross receipts or sales. See instructions for line 1 and check the box if this income was reported to you on 

Form W-2 and the “Statutory employee” box on that form was checked. ►EH 

2 Returns and allowances. 

3 Subtract line 2 from line 1. 

4 Cost of goods sold (from line 42). 

5 Gross profit. Subtract line 4 from line 3. 

6 Other income, including federal and state gasoline or fuel tax credit or refund (see instructions) .... 

7 Gross income. Add lines 5 and 6. ► 


Part II 


Expenses. Enter expenses for business use of your home only on line 30. 


8 


9 


10 


11 


12 


13 


14 


15 


16a 


16b 


17 



18 


19 


20a 


20b 


21 


22 


23 


24a 


24b 


25 


26 


27a 


27b 


28 


29 


30 


31 



8 

9 

10 

11 

12 

13 


14 

15 

16 


17 


Advertising. 

Car and truck expenses (see 

instructions). 

Commissions and fees . 
Contract labor (see instructions) 

Depletion. 

Depreciation and section 179 
expense deduction (not 
included in Part III) (see 
instructions). 

Employee benefit programs 
(other than on line 19). 
Insurance (other than health) 
Interest (see instructions): 
Mortgage (paid to banks, etc.) 

Other . 

Legal and professional services 


18 

19 

20 


a 

b 

21 

22 

23 

24 

a 

b 

25 

26 
27a 

b 


Office expense (see instructions) 
Pension and profit-sharing plans . 
Rent or lease (see instructions): 
Vehicles, machinery, and equipment 
Other business property . 
Repairs and maintenance . 
Supplies (not included in Part III) . 

Taxes and licenses. 

Travel and meals: 

Travel. 

Deductible meals (see 

instructions). 

Utilities. 

Wages (less employment credits). 
Other expenses (from line 48) . 
Reserved for future use . 


28 Total expenses before expenses for business use of home. Add lines 8 through 27a.► 

29 Tentative profit or (loss). Subtract line 28 from line 7. 

30 Expenses for business use of your home. Do not report these expenses elsewhere. Attach Form 8829 
unless using the simplified method (see instructions). 

Simplified method filers only: enter the total square footage of: (a) your home: 

and (b) the part of your home used for business:_. Use the Simplified 

Method Worksheet in the instructions to figure the amount to enter on line 30. 

31 Net profit or (loss). Subtract line 30 from line 29. 

• If a profit, enter on both Schedule 1 (Form 1040 or 1040-SR), line 3 (or Form 1040-NR, line 
13) and on Schedule SE, line 2. (If you checked the box on line 1, see instructions). Estates and 
trusts, enter on Form 1041, line 3. 

• If a loss, you must go to line 32. 

32 If you have a loss, check the box that describes your investment in this activity (see instructions). 

• If you checked 32a, enter the loss on both Schedule 1 (Form 1040 or 1040-SR), line 3 (or 
Form 1040-NR, line 13) and on Schedule SE, line 2. (If you checked the box on line 1, see the line 
31 instructions). Estates and trusts, enter on Form 1041, line 3. 

• If you checked 32b, you must attach Form 6198. Your loss may be limited. 


32a EH All investment is at risk. 
32b EH Some investment is not 
at risk. 


For Paperwork Reduction Act Notice, see the separate instructions. 


Cat. No. 11334P 


Schedule C (Form 1040 or 1040-SR) 2019 


















































































Schedule C (Form 1040 or 1040-SR) 2019 


Page 2 


Part III 


Cost of Goods Sold (see instructions) 


33 Method(s) used to 

value closing inventory: a Q Cost b Q Lower of cost or market c Q Other (attach explanation) 

34 Was there any change in determining quantities, costs, or valuations between opening and closing inventory? 

If “Yes,” attach explanation.dl Yes □ No 


35 Inventory at beginning of year. If different from last year’s dosing inventory, attach explanation 

36 Purchases less cost of items withdrawn for personal use. 

37 Cost of labor. Do not include any amounts paid to yourself. 

38 Materials and supplies. 

39 Other costs. 


35 


36 


37 


38 


39 



40 Add lines 35 through 39. 

41 Inventory at end of year. 

42 Cost of goods sold. Subtract line 41 from line 40. Enter the result here and on line 4 


40 


41 


42 


Part IV 


Information on Your Vehicle. Complete this part only if you are claiming car or truck expenses on line 9 
and are not required to file Form 4562 for this business. See the instructions for line 13 to find out if you must 
file Form 4562. 


43 When did you place your vehicle in service for business purposes? (month, day, year) ► / _/ 

44 Of the total number of miles you drove your vehicle during 2019, enter the number of miles you used your vehicle for: 

a Business b Commuting (see instructions) c Other 


47a Do you have evidence to support your deduction? 
b If “Yes,” is the evidence written?. 


. □ Yes 

□ 

No 

. □ Yes 

□ 

No 

. □ Yes 

□ 

No 

■ □ Yes 

□ 

No 


Other Expenses. List below business expenses not included on lines 8-26 or line 30. 



















48 Total other expenses. Enter here and on line 27a. 

48 



Schedule C (Form 1040 or 1040-SR) 2019 

























































SCHEDULE SE 



OMB No. 1545-0074 

(Form 1040 or 1040-SR) 

Self-Employment Tax 

I® 19 

Department of the Treasury 
Internal Revenue Service (99) 

► Go to www.irs.gov/ScheduleSE for instructions and the latest information. 

► Attach to Form 1040, 1040-SR, or 1040-NR. 

Attachment „ 
Sequence No. 1 7 

Name of person with self-employment income (as shown on Form 1040, 1040-SR, or 1040-NR) 

Social security number of person 
with self-employment income ► 



Before you begin: To determine if you must file Schedule SE, see the instructions. 


May I Use Short Schedule SE or Must I Use Long Schedule SE? 

Note: Use this flowchart only if you must file Schedule SE. If unsure, see Who Must File Schedule SE in the instructions. 



Section A—Short Schedule SE. Caution: Read above to see if you can use Short Schedule SE. 


la 

b 


2 

3 

4 


5 


6 


Net farm profit or (loss) from Schedule F, line 34, and farm partnerships, Schedule K-1 (Form 1065), 

box 14, code A. 

If you received social security retirement or disability benefits, enter the amount of Conservation 
Reserve Program payments included on Schedule F, line 4b, or listed on Schedule K-1 (Form 1065), 

box 20, code AFI. 

Net profit or (loss) from Schedule C, line 31; and Schedule K-1 (Form 1065), box 14, code A (other 
than farming). Ministers and members of religious orders, see instructions for types of income to 

report on this line. See instructions for other income to report. 

Combine lines la, 1b, and 2 . 

Multiply line 3 by 92.35% (0.9235). If less than $400, you don't owe self-employment tax; don't file 

this schedule unless you have an amount on line 1b.► 

Note: If line 4 is less than $400 due to Conservation Reserve Program payments on line 1b, see 
instructions. 

Self-employment tax. If the amount on line 4 is: 


la 


1b 

( ) 

2 


3 


4 



• $132,900 or less, multiply line 4 by 15.3% (0.153). Enter the result here and on Schedule 2 (Form 
1040 or 1040-SR), line 4, or Form 1040-NR, line 55. 

• More than $132,900, multiply line 4 by 2.9% (0.029). Then, add $16,479.60 to the result. 

Enter the total here and on Schedule 2 (Form 1040 or 1040-SR), line 4, or Form 1040-NR, line 55 . 
Deduction for one-half of self-employment tax. 


5 


Multiply line 5 by 50% (0.50). Enter the result here and on Schedule 1 (Form 
1040 or 1040-SR), line 14, or Form 1040-NR, line 27. 


6 


For Paperwork Reduction Act Notice, see your tax return instructions. 


Cat. No. 11358Z 


Schedule SE (Form 1040 or 1040-SR) 2019 


























































PART III 


INSTRUCTIONS FOR SMALL BUSINESSES WITH PAYROLL AND EMPLOYEES 
April 3: First date applications were accepted. 

If you use a payroll service, it can immediately provide you with newly-created PPP Loan payroll reports 
with the Average Monthly Payroll figure you need for filing your online PPP Borrower Application. You can 
probably run the reports yourself on their website portal. You will be then able to file your Loan Application 
as soon as you have your verification documents. Your payroll service will provide all or most of verification 
documents. The Loan Amount you are eligible to receive is your Average Monthly Payroll multiplied by 2.5. 
That is, 2 months worth of payroll cost, plus 25% additional money for business rent and utilities (rent or 
mortgage interest , electricity, gas, water, transportation, telephone and internet services). 

Following 2 months, the entire loan will be forgiven (the debt will be cancelled) so long as you keep the same 
number of employees and don't reduce any employee's pay by more than 25%. If you have already laid off 
some or all of your employees and reduced payroll, you can rehire them at full pay to take advantage of the 
PPP Loan. However if you decrease the number of employees, or cut any employee's pay level by more than 
25%, you will have to repay a proportionate amount of the loan. No more that 25% of the total loan amount 
can be applied to business rent and utilities. 

Example of PPP loan calculation: 

Annual payroll cost in 2019: $180,000 
Average monthly payroll cost in 2019: $15,000 
Number of employees pre-Corona: 4 
Multiply Average Monthly Payroll by 2.5 = $37,500 
Loan amount is = $37,500 

Amount for estimated payroll cost for 2 months = 2 x $15,000 = $30,000 
Amount for business rent and utilites for 2 months = $7,500 

Example of PPP loan forgiveness (cancellation of debt) after 2 months: 

PPP Loan disbursed April 20, 2020: $37,500 

Amount used for intended purposes over following 2 months: 

2 months payroll: $30,000 

Number of employees during next 2 months: 4 

Business rent and utilities: $7,500 or more 

Loan Amount used for intended purposes: $37,500 

Loan Amount Forgiven (debt cancelled): $37,500 

Amount you owe: $0 

NOTE: We assume you have not already received SBA EIDL loans. If you have, do not use this guide. 


Loan Forgiveness: 

For the Loan Forgiveness process, you will present the bank with documents verifying the actual number 
of employees on payroll, the actual payroll cost, and business rent and utilities expense over the 2 months 
following your receipt of the loan. This will verify that you used the loan for intended purposes. "Intended 
purposes" means you maintained the same number of employees and paid the same payscales as pre-Corona 
(whether they were working full schedule, part-time or not working at all during the 2 months). So don't 
overstate the number of employees at the beginning point on your Borrower Application Form. Number of 
Employees is average number of employees working at any given time. 

If you fail to protect your employees' paychecks, the amount of Loan Forgiveness will decrease accordingly. 
Only 25% of the total amount of the loan can be applied to business rent and utilities, (even though actual 
expenses may well exceed that). That's because the SBA first priority is keeping paychecks coming. Examples of partial loan 
forgiveness are shown at the end of this section. 

NOTE: if you include cash tips in your average monthly payroll, you should also add that amount of tips to your 
employees paychecks for the 2 month time period. 

Payroll cost includes: (Payroll Service PPP loan reports include all except tips and self employment income, if any) 
Gross pay, including sick, holiday, vacation, commissions, severance 
Cash tips, actual or good faith estimate (restaurants/bars) 

Health insurance premiums (after subtracting employee payroll deductions) 

Retirement benefits 

State and local employer taxes (state unemployment and health insurance taxes) 

Your self employment income - Only if you have payroll for employees, but are NOT on payroll yourself. 

Payroll cost does not include: 

Payments to independent contractors (workers you sent Form 1099s) 

Federal employer taxes (employer FUTA tax and share of social security tax) 

Federal and state income taxes withheld from employees 
Pay to employees who live outside the US. 

Payment in excess of $100,000 annual salary per employee 

STEP ONE: Contact your bank immediately! 

Ask how to apply online and what verification documents the bank requires. 

STEP TWO: Contact your payroll service 

Request PPP Loan Application payroll reports and tax filings as follows: 

1) PPP Monthly Payroll Report including health insurance and retirement benefits 

2) PPP Employee Monthly Payroll Detail 

3) Payroll reports for the pay period covering February 15, 2020 (to show you were operating pre-Corona) 

Date ranges for running reports: 

In business all of 2019: January 1, 2019 - December 31, 2019 
Seasonal business: February 15, 2019 - June 30, 2019; 

New business: January 1, 2020 - February 29, 2020 


Verification documents (continued) 

2019 IRS Form 940 
2019 IRS Form W2s and W3 

In the rare event your payroll service has not created PPP Loan Application Payroll Reports, request or find: 

1) A payroll service report showing Employee Detail total pay for 2019 

2) Or, payroll reports for the last pay period of 2019, which will have year to date totals by employee. You 
can also use W2 figures to list employee total annual 2019 pay. Then use the Worksheet to calculate Average 
Monthly Payroll. If this is too much for you, forget the Worksheet. Divide your total 2019 payroll by 12 and 
enter it on the Form as average monthly payroll. Your loan will be less, but your application is filed. 

STEP THREE: Calculate your loan amount 

Look at the Borrower Application Form to see the numbers you will provide: 

1) Average Monthly Payroll from your PPP Monthly Payroll Report (or from Worksheet) 

2) Loan Amount (tmultiply the first figure by 2.5) 

3) Number of Employees (normal number of employees at a given time, pre-Corona; don't overtate.) 
NOTE: If you own a restaurant or bar, you may make a good faith estimate of total employee cash tips. Add 
tips amount to the Average Monthly Payroll amount on the payroll service PPP Loan report (see example on 
the ADP PPP Report on following pages). If you add an amount for cash tips to your payroll cost, you should 
also add tips to your employees' paychecks. 

SPECIAL CASE: You have payroll and employees, but you are NOT on payroll yourself. 

Obtain payroll service PPP Loan payroll reports as above. Use Worksheet For Self Employed (for the time 
period) to determine your self-employment Average Monthly Income. Add this to the Average Monthly Payroll 
figure shown on the payroll service PPP Loan payroll reports. The grand total will be Average Monthly Payroll 
for the Borrower Loan Application. (See example on ADP PPP Loan Monthly Report following.) 

IF YOU LACK PAYROLL SERVICE PPP LOAN REPORTS: Use Worksheet For Businesses with Payroll to 

calculate your Average Monthly Payroll, based on ordinary 2019 payroll reports. You can use Payroll Detail 
and Health Insurance and Retirement Detail to organize information for the Worksheet. You may provide the 
Worksheet to the bank as as an verification document, along with those payroll reports. 

STEP FOUR: Collect documents to verify your eligibility and payroll cost 

Your bank is likely to request the following verification documents: 

Image of your driver's license or permanent legal residency 

Payroll service PPP Loan Monthly Payroll report (showing average monthly payroll) 

Payroll service PPP Loan Monthly Employee Detail report 

If your payroll service has not created PPP Loan Reports: offer the bank the payroll reports for your last 
pay period in 2019, the Worksheet For Businesses With Payroll, Payroll Detail, and Health Insurance and 
Retirement Detail as verification documents. 

Payroll reports for pay period covering February 15, 2020 (to verify you were operating pre-Corona) 

2019 IRS Form 940 

2019 IRS Forms W-2 and W-3 

Detail of monthly health insurance premiums for 2019, copy of monthly health insurance bill. 


STEP FIVE: File your online PPP Borrower Application Form 

Upload your verification documents. Loan approval and disbursement of the money will happen very quickly. 

STEP SIX: Loan Forgiveness - Monitor your employee count and payroll cost 

Maintain your employee headcount, pay levels and payroll cost for the two months following receipt of the 
money (to match your pre-Corona numbers). Keep records of your business rent and utilities. Following 
2 months, you will provide verification of employees, payroll, rent and utilities to the bank in the Loan 
Forgiveness process. 

Sample PPP Payroll reports, PPP Borrower Application, Worksheets, SBA Factshee and FAQ follow 

EXAMPLES OF LOAN FORGIVENESS REDUCTION FOR BUSINESSES WITH PAYROLL 
Understanding "money not used for intended purposes" 

1. Decrease in number of employees 

Loan Amount: $37,500 

Number of employees in 2 months following receipt of loan: 3 (down from 4) 

3/4 = 75% so you decreased number of employees by 25%. 

Decrease in Loan Forgiveness: 25% x 37,500 = 9,375 
You owe $9,375 and $28,125 is forgiven. 

2. Cut in any employee's pay by more than 25% 

Loan Amount: $37,500 

One employees pay level was cut 50% from $1,562.50 per week to $782.25. Her pay for 8 weeks: 8 x $781.25 = $6,250. 
Decrease in Loan Forgiveness: $6,250 
You owe $6,250 and $31,250 is forgiven. 

3. Overall payroll drops by 15% from $30,000 to $25,500 

Loan Amount: $37,500 

Payroll cost for 2 months following receipt of money: $25,500 
Basic business operating costs limited to 25% of $37,500 = 

Total money used for intended purposes: $9,375 + 25,500 = $34,875 
You owe $37,500 - $34,875 = $2,625 and $34,875 is forgiven. 

4. Basic business expenses fall short of amount left after payroll cost 

Loan Amount: $37,500 

Payroll cost for 2 months following receipt of money: $30,000 
Basic business rent/utilities expense: $5,000 
You vowe: $2,500. $35,000 is forgiven. 

No more than 25% of the total loan amount may be applied to business rent and utilities (rent/mortgage 
interest, electricity, gas, water, telephone/internet, transportation). 

Payroll cost must be at least 75% of total loan amount, or there will be a reduction in loan forgiveness. This 
means payroll cost overall should not drop by more than 6%. The goal is to match your normal monthly payroll. 



List all owners of 20% or more of the equity of the Applicant. Attach a separate sheet if necessary. 


Owner Name 

Title 

Ownership % 

TIN (EIN, SSN) 

Address 












If Questions (1) or (2) below are answered “Yes, ” the loan will not be approved. 


Yes 

No 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


Question 


1. Is the Applicant or any owner of the Applicant presently suspended, debarred, proposed for debarment, declared ineligible, 
voluntarily excluded from participation in this transaction by any Federal department or agency, or presently involved in any 
bankruptcy? 

2. Has the Applicant, any owner of the Applicant, or any business owned or controlled by any of them, ever obtained a direct or 
guaranteed loan from SBA or any other Federal agency that is currently delinquent or has defaulted in the last 7 years and 
caused a loss to the government? 

3. Is the Applicant or any owner of the Applicant an owner of any other business, or have common management with, any other 
business? If yes, list all such businesses and describe the relationship on aseparatesheetidentifiedasaddendumA^ 


Attach list of other related businesses, if any. 


4. Has the Applicant received an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3, 2020? It yes, 
provide details on a separate sheet identified as addendum B. 


If questions (5) or (6) are answered “Yes, ” the loan will not be approved. 


Question 


Yes No 


5. Is the Applicant (if an individual) or any individual owning 20% or more of the equity of the Applicant subject 
to an indictment, criminal information, arraignment, or other means by which formal criminal charges are 
brought in any jurisdiction, or presently incarcerated, or on probation or parole? 

Initial here to confirm your response to question 5 —» _ 


□ □ 


6. Within the last 5 years, for any felony, has the Applicant (if an individual) or any owner of the Applicant 1) 
been convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been 
placed on any form of parole or probation (including probation before judgment)? 

Initial here to confirm your response to question 6 —> _ 


□ □ 


7. Is the United States the principal place of residence for all employees of the Applicant included in the 
Applicant’s payroll calculation above? 

8. Is the Applicant a franchise that is listed in the SBA’s Franchise Directory? 


□ □ 

□ □ 


SBA Fonn 2483 (04/20) 


Attach verification documents per bank requirements. 

Page 2 of Borrower Form is to initial certifications of eligibility. 































































EXAMPLE OF PAYROLL SERVICE PPP LOAN MONTHLY PAYROLL REPORT 
WITH "AVERAGE MONTHLY PAYROLL" FOR BORROWER LOAN APPLICATION 

(FOR FICTIONAL SMALL BUSINESS ) 


Your payroll service will have PPP reports similar to the giant service, ADP. 

Run this report off your payroll service website for the following applicable date range: 

You were in business for all of 2019: January 1, 2019 thru December 31, 2019 

You have a seasonal business with high volume winter-spring: February 15, 2019 thru June 30, 2019 

New business: Date range should be last three months. 

This report is intended to provide certain monthly payroll costs (as defined under the CARES Act) incurred 
during the applicable prior period (as determined in accordance with the PPP), which will assist you in 
determining the potential maximum loan amount under the PPP. This report will only display data if you have 
access to all of the company codes and the Pay Summary on the Payroll Profile for all people in your 
organization. 

Select all relevant Company Code(s).: 

12 Month Period: 2019 


Select memo codes which define any employer cost like 401K match, benefits premiums or other allov 


Month 

Gross Pay 

Gross Pay in 

Excess of 

$100K SBA Gross Pay 

Employer 
Taxes State 
and Local 

Employer 

Benefit Cost 

* 

SBA Payroll 
Cost 

Jan-2019 

$ 107,629.26 

$ 0.00 

$ 107,629.26 

$4,206.98 

$ 4,746.04 

$ 116,582.28 

Feb-2019 

$ 104,378.33 

$ 0.00 

$ 104,378.33 

$ 3,196.57 

$ 5,061.68 

$ 112,636.58 

Mar-2019 

$ 106,984.62 

$ 0.00 

$ 106,984.62 

$2,187.52 

$ 5,503.39 

$ 114,675.53 

Apr-2019 

$ 102,599.75 

$ 11,168.00 

$ 91,431.75 

$ 1,143.45 

$ 5,503.39 

$ 98,078.59 

May-2019 

$ 157,708.80 

$41,688.00 

$ 116,020.80 

$ 920.04 

$4,978.03 

$ 121,918.87 

Jun-2019 

$ 100,132.99 

$ 27,792.00 

$ 72,340.99 

$ 557.84 

$4,978.03 

$ 77,876.86 

Jul-2019 

$ 101,793.50 

$ 27,792.00 

$ 74,001.50 

$ 370.04 

$4,978.03 

$ 79,349.57 

Aug-2019 

$ 104,628.78 

$ 27,792.00 

$ 76,836.78 

$ 467.56 

$4,978.03 

$ 82,282.37 

Sep-2019 

$ 110,462.88 

$ 27,792.00 

$ 82,670.88 

$ 397.37 

$ 5,586.81 

$ 88,655.06 

Oct-2019 

$ 102,621.20 

$ 27,792.00 

$ 74,829.20 

$ 732.80 

$ 5,586.81 

$ 81,148.81 

Nov-2019 

$ 155,766.74 

$47,841.85 

$ 107,924.89 

$ 995.82 

$ 5,043.08 

$ 113,963.79 

Dec-2019 

$ 132,084.09 

$ 36,638.16 

$ 95,445.93 

$ 637.53 

$ 5,043.08 

$ 101,126.54 

Grand Totals 

Total 

$ 1,386,790.94 

$276,296.01 

$ 1,110,494.93 

$ 15,813.53 

$ 61,986.40 

$ 1,188,294.86 


AVERAGE MONTHLY PAYROLL (before tips or self-employment income) $ 99,024.57| 


Bars/Restaurants: Good faith estimate of Average Monthly Employee Cash Tips 


Add Average Monthly Self-Employment income, if you are not on payroll your¬ 
self (calculated with Worksheet for Self Employed) 

GRAND TOTAL AVERAGE MONTHLY PAYROLL 

Enter TOTAL on Borrower Loan Application Form AVERAGE MONTHLY PAYROLL 












EXAMPLE OF PAYROLL SERVICE PPP LOAN MONTHLY EMPLOYEE DETAIL REPORT 
FOR BORROWER LOAN APPLICATION (verification document) 

(FOR FICTIONAL SMALL BUSINESS ) 


This report provides the same information as the Payroll Cost report, however, it provides details at the employee level 
so that you can validate the Payroll Cost report data. This report is intended to provide certain monthly payroll costs (as 
defined under the CARES Act) incurred during the applicable prior period (as determined in accordance with the PPP), 
which will assist you in determining the potential maximum loan amount under the PPP. This report will only display 
data if you have access to all of the company codes and the Pay Summary on the Payroll Profile for all people in your 
organization. 

Select all relevant Company Code(s).: 

12 Month Period: 2019 

Select memo codes which define any employer cost like 401K match, benefits premiums or other allowances, if 

Gross 





Pay in 


Employer 






Excess 


Taxes 

Employer 





of 

SBA Gross 

State and 

Benefit 

SBA Payroll 

Month 

Last Name 

Gross Pay 

$100K 

Pay 

Local 

Cost * 

Cost 

Jan-2019 

Employee 1 

$ 5,669.56 

$ 0.00 

$ 5,669.56 

$251.50 

$ 0.00 

$ 5,921.06 

Jan-2019 

Employee 2 

$ 7,620.20 

$ 0.00 

$ 7,620.20 

$ 338.03 

$ 525.36 

$ 8,483.59 

Jan-2019 

Employee 3 

$ 4,594.25 

$ 0.00 

$ 4,594.25 

$ 203.80 

$ 525.36 

$ 5,323.41 

Jan-2019 

Employee 4 

$ 8,846.14 

$ 0.00 

$ 8,846.14 

$ 392.41 

$ 0.00 

$ 9,238.55 

Jan-2019 

Employee 5 

$ 3,200.00 

$ 0.00 

$ 3,200.00 

$ 141.95 

$ 0.00 

$ 3,341.95 


Employee 6 

$ 5,473.32 

$ 0.00 

$ 5,473.32 

$ 242.80 

$ 0.00 

$ 5,716.12 

Jan-2019 

Employee 7 

$ 27,792.00 

$ 0.00 

$ 27,792.00 

$ 665.40 

$ 796.94 

$ 29,254.34 

Jan-2019 

Employee 8 

$ 3,573.00 

$ 0.00 

$ 3,573.00 

$ 158.50 

$ 0.00 

$ 3,731.50 

Jan-2019 

Employee 9 

$ 3,539.25 

$ 0.00 

$ 3,539.25 

$ 157.00 

$ 0.00 

$ 3,696.25 

Jan-2019 

Employee 10 

$4,044.36 

$ 0.00 

$4,044.36 

$ 179.41 

$ 796.94 

$ 5,020.71 

Jan-2019 

Employee 11 

$ 5,000.00 

$ 0.00 

$ 5,000.00 

$221.80 

$ 0.00 

$ 5,221.80 

Jan-2019 

Employee 12 

$ 1,920.00 

$ 0.00 

$ 1,920.00 

$ 85.17 

$ 0.00 

$2,005.17 

Jan-2019 

Employee 13 

$ 5,156.10 

$ 0.00 

$ 5,156.10 

$ 228.73 

$ 525.36 

$ 5,910.19 

Jan-2019 

Employee 14 

$ 5,514.00 

$ 0.00 

$ 5,514.00 

$ 244.60 

$ 525.36 

$ 6,283.96 

Jan-2019 

Employee 15 

$ 7,767.08 

$ 0.00 

$ 7,767.08 

$ 344.55 

$ 525.36 

$ 8,636.99 

Jan-2019 

Employee 16 

$ 3,520.00 

$ 0.00 

$ 3,520.00 

$ 156.15 

$ 525.36 

$4,201.51 

Jan-2019 

Employee 17 

$4,400.00 

$ 0.00 

$4,400.00 

$ 195.18 

$ 0.00 

$4,595.18 

Feb-2019 

Employee 1 

$ 5,669.56 

$ 0.00 

$ 5,669.56 

$ 249.23 

$ 0.00 

$ 5,918.79 

Feb-2019 

Employee 2 

$ 7,538.47 

$ 0.00 

$ 7,538.47 

$ 324.13 

$ 525.36 

$ 8,387.96 

Feb-2019 

Employee 3 

$4,617.75 

$ 0.00 

$4,617.75 

$ 202.82 

$ 525.36 

$ 5,345.93 

Feb-2019 

Employee 4 

$ 8,846.14 

$ 0.00 

$ 8,846.14 

$ 271.60 

$ 525.36 

$ 9,643.10 


Report continues month by month throughout year with employee total pay by month 
Grand Totals 
Total 


$ 1,386,790.94 


$ 1,110,494.93 $15,813.53 $ 61,986.40 $ 1,188,294.86 


Paycheck Protection Program 
Borrower Application Form 


OMB Control No.: 3245-0407 
Expiration Date: 09/30/2020 



Check One: □ Sole proprietor □ Partnership □ C-Corp □ S-Corp □ LLC 

□ Independent contractor □ Eligible self-employed individual 

□ 501(c)(3) nonprofit □ 501(c)(19) veterans organization 

□ Tribal business (sec. 31(b)(2)(C) of Small Business Act) □ Other 

DBA or Tradename if Applicable 

Business Legal Name 



Business Address 

Business TIN (EIN, SSN) 

Business Phone 



( ) - 


Primary Contact 

Email Address 


Average Monthly Payroll: 

$ 

x 2.5 + EIDL, Net of 

Advance (if Applicable) 

Equals Loan Request: 

$ 

Number of Employees: 


Purpose of the loan 


(select more than one): 

EH Payroll Cl Lease / Mortgage Interest Outilities Oother (explain): 


Applicant Ownership 

List all owners of 20% or more of the equity of the Applicant. Attach a separate sheet if necessary. 


Owner Name 

Title 

Ownership % 

TIN (EIN, SSN) 

Address 












If Questions (1) or (2) below are answered “Yes, ” the loan will not be approved. 


Yes 

No 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 


Question 


1. Is the Applicant or any owner of the Applicant presently suspended, debarred, proposed for debarment, declared ineligible, 
voluntarily excluded from participation in this transaction by any Federal department or agency, or presently involved in any 
bankruptcy? 

2. Has the Applicant, any owner of the Applicant, or any business owned or controlled by any of them, ever obtained a direct or 
guaranteed loan from SBA or any other Federal agency that is currently delinquent or has defaulted in the last 7 years and 
caused a loss to the government? 

3. Is the Applicant or any owner of the Applicant an owner of any other business, or have common management with, any other 
business? If yes, list all such businesses and describe the relationship on a separate sheet identified as addendum A. 

4. Has the Applicant received an SBA Economic Injury Disaster Loan between January 31, 2020 and April 3, 2020? If yes, 
provide details on a separate sheet identified as addendum B. 


If questions (5) or (6) are answered “Yes, ” the loan will not be approved. 


Question 


Yes No 


5. Is the Applicant (if an individual) or any individual owning 20% or more of the equity of the Applicant subject 
to an indictment, criminal information, arraignment, or other means by which formal criminal charges are 
brought in any jurisdiction, or presently incarcerated, or on probation or parole? 

Initial here to confirm your response to question 5 —» _ 


□ □ 


6. Within the last 5 years, for any felony, has the Applicant (if an individual) or any owner of the Applicant 1) 
been convicted; 2) pleaded guilty; 3) pleaded nolo contendere; 4) been placed on pretrial diversion; or 5) been 
placed on any form of parole or probation (including probation before judgment)? 

Initial here to confirm your response to question 6 —> _ 


□ □ 


7. Is the United States the principal place of residence for all employees of the Applicant included in the 
Applicant’s payroll calculation above? 

8. Is the Applicant a franchise that is listed in the SBA’s Franchise Directory? 


□ □ 

□ □ 
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Paycheck Protection Program 
Borrower Application Form 



By Signing Below. You Make the Following Representations. Authorizations, and Certifications 

CERTIFICATIONS AND AUTHORIZATIONS 

I certify that: 

• I have read the statements included in this form, including the Statements Required by Law and Executive Orders, and I understand them. 

• The Applicant is eligible to receive a loan under the rules in effect at the time this application is submitted that have been issued by the 

Small Business Administration (SBA) implementing the Paycheck Protection Program under Division A, Title I of the Coronavirus 
Aid, Relief, and Economic Security Act (CARES Act) (the Paycheck Protection Program Rule). 

• The Applicant (1) is an independent contractor, eligible self-employed individual, or sole proprietor or (2) employs no more 
than the greater of 500 or employees or, if applicable, the size standard in number of employees established by the SBA in 13 
C.F.R. 121.201 for the Applicant’s industry. 

• I will comply, whenever applicable, with the civil rights and other limitations in this form. 

• All SBA loan proceeds will be used only for business-related purposes as specified in the loan application and consistent with the 
Paycheck Protection Program Rule. 

• To the extent feasible, I will purchase only American-made equipment and products. 

• The Applicant is not engaged in any activity that is illegal under federal, state or local law. 

• Any loan received by the Applicant under Section 7(b)(2) of the Small Business Act between January 31, 2020 and April 3, 2020 was 
for a purpose other than paying payroll costs and other allowable uses loans under the Paycheck Protection Program Rule. 

For Applicants who are individuals: I authorize the SBA to request criminal record information about me from criminal justice agencies for the 

purpose of determining my eligibility for programs authorized by the Small Business Act, as amended. 

CERTIFICATIONS 

The authorized representative of the Applicant must certify in good faith to all of the below by initialing next to each one: 

_ The Applicant was in operation on February 15,2020 and had employees for whom it paid salaries and payroll taxes or paid independent 

contractors, as reported on Form(s) 1099-MISC. 

_ Current economic uncertainty makes this loan request necessary to support the ongoing operations of the Applicant. 

_ The funds will be used to retain workers and maintain payroll or make mortgage interest payments, lease payments, and utility payments, 

as specified under the Paycheck Protection Program Rule; I understand that if the funds are knowingly used for unauthorized purposes, 
the federal government may hold me legally liable, such as for charges of fraud. 

_ The Applicant will provide to the Lender documentation verifying the number of full-time equivalent employees on the Applicant’s 

payroll as well as the dollar amounts of payroll costs, covered mortgage interest payments, covered rent payments, and covered utilities 
for the eight-week period following this loan. 

_ I understand that loan forgiveness will be provided for the sum of documented payroll costs, covered mortgage interest payments, 

covered rent payments, and covered utilities, and not more than 25% of the forgiven amount may be for non-payroll costs. 

_ During the period beginning on February 15, 2020 and ending on December 31, 2020, the Applicant has not and will not receive another 

loan under the Paycheck Protection Program. 

_ I further certify that the information provided in this application and the information provided in all supporting documents and 

forms is true and accurate in all material respects. I understand that knowingly making a false statement to obtain a guaranteed loan 
from SBA is punishable under the law, including under 18 USC 1001 and 3571 by imprisonment of not more than five years and/or a 
fine of up to $250,000; under 15 USC 645 by imprisonment of not more than two years and/or a fine of not more than $5,000; and, if 
submitted to a federally insured institution, under 18 USC 1014 by imprisonment of not more than thirty years and/or a fine of not 
more than $1,000,000. 

_ I acknowledge that the lender will confirm the eligible loan amount using required documents submitted. I understand, 

acknowledge and agree that the Lender can share any tax information that I have provided with SBA's authorized representatives, 
including authorized representatives of the SBA Office of Inspector General, for the purpose of compliance with SBA Loan 
Program Requirements and all SBA reviews. 


Signature of Authorized Representative of Applicant 


Date 


Print Name 


Title 
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line 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

16 

17 


WORKSHEET for lookback period January 1, 2019 through December 31, 2019 
(if no payroll service PPP Reports available) 

FOR BUSINESS WITH PAYROLL 


Time period to report on: January 1, 2019 through December 31, 2019 


Total gross payroll January 1, 2019 through December 31, 2019 
Bar/restaurants only: actual or good faith estimate of employee cash tips 
January 1, 2019 through December 31, 2019 
Total payroll and employee cash tips (linel plus line 2) 

Total amounts paid over $100,000 per employee (from Payroll Detail) 
NET TOTAL PAYROLL (line 3 minus line 4) 

Total employee health insurance premiums paid (from Insurance Detail) 
Total employee health insurance payroll deductions 
NET TOTAL HEALTH INSURANCE (line 6 minus line 7) 

TOTAL RETIREMENT BENEFITS PAID 

Number of employees who were paid at least $15,000 in 2019 
Multiply line 10X15,000 

Multiply line 11 X .0358 (Massachusetts combined rates) 

MA EMAC supplemental health tax penalty (if any) 

TOTAL STATE AND LOCAL EMPLOYER TAXES (add lines 12 and 13) 

Fill in lines 15 and 16 in Self Employment income section below, ONLY if 
you are a business owner with employees on payroll, but are you NOT on 
payroll yourself. Use Worksheet For Self Employed lookback period Jan - 
Dec 2019 to calculate your Average Monthly Self Employment Income 


AVERAGE MONTHLY SELF EMPLOYMENT INCOME (Enter amount from 

Worksheet For Self Employed Jan-Dec 2019 line 5) _ 

X12 

ANNUALIZED SELF EMPLOYMENT INCOME (Multiply line 15 X number 12) 

TOTAL ANNUAL PAYROLL COST IN 2019 (Add lines 5, 8, 9, 14 and 15) _ 

_ /12 

AVERAGE MONTHLY PAYROLL COST IN 2019 ( Divide line 15 by the number 12) _ 

Enter line 16 into Application Form box "Average Monthly Payroll" 


X2.5 

LOAN AMOUNT (that you are eligible for) (Multiply line 17 X 2.5) _ 

Enter line 17 into Application Form box "Loan Amount" 


VERIFICATION DOCUMENTS 

This Worksheet 

Verification documents from your payroll service: 

Payroll payroll detail register the pay period including February 20, 2020 

Payroll report for last pay period in 2019 showing employee and company year to date gross payroll 

Payroll Detail of any employees annual pay in excess over $100,000 

IRS Form 940 FUTA tax, MRS W-2sand W3 (or 4 2019 quarterly Forms 941s) 

Verification of health insurance and retirement benefits (if applicable): 

Health Insurance Detail, invoices or statement of account; Retirement contribution records. 


































WORKSHEET for lookback period January 1, 2020 through February 29, 2020 
(if no payroll service PPP Reports available) 

FOR NEW BUSINESS WITH PAYROLL 


BUSINEESS WAS NOT OPERATING AS OF JANUARY, 2019. 


line 

Time period to report on: First 4 pay periods in 2020 
(If biweekly payroll, that will be January - February, 2020) 

4 pay periods 

Monthly 

1 

Total gross payroll first 4 pay periods in 2020 



2 

Bar/restaurants only: good faith estimate of employee cash tips first 4 pay 
periods in 2020 



3 

Total payroll and employee cash tips (Add line 1 and line 2) 



4 

Number of weeks in pay period (2 or 1) 



5 

Multiply line 4 X the number 4 



6 

Average weekly payroll (divide line 3 by line 5) 



7 

Amounts paid over $100,000 annual salary per employee (see below) 




[See below; This is to limit payroll cost to $100,000 per employee annually) 

8 

Average weekly payroll (line 6 minus line 7) 





X 4.3 

9 

AVERAGE MONTHLY PAYROLL (Multiply line 8 X the number 4.3) 


10 

Employee health insurance premium for January, 2020 



11 

Employee health insurance deductions for January, 2020 



12 

NET MONTHLY HEALTH INSURANCE (line 10 minus line 9) 


13 

RETIREMENT BENEFITS paid in January, 2020 


14 

MONTHLY STATE AND LOCAL TAXES (Multiply line 9 X .0358) 



Fill in line 15, Self Employment income section below, ONLY if you are a 
business owner with employees on payroll, but are you NOT on payroll 
yourself. Use Worksheet For Self Employed to calculate your Average 

Monthly Self Employment Income. 

15 

AVERAGE MONTHLY SELF EMPLOYMENT INCOME (Enter amount from 

Worksheet For Self Employed Jan-Feb, 2020 line 5) 


16 

AVERAGE MONTHLY PAYROLL (Add lines 9, 12, 13, 14, and 15) 



Enter line 16 into Application Form box "Average Monthly Payroll" 

X2.5 

17 

LOAN AMOUNT you are eligible for (Multiply line 13 by 2.5) 



Enter line 17 into Application Form box "Loan Amount" 


VERIFICATION DOCUMENTS 

Verification of your payroll per pay period 
This Worksheet 

Payroll reports for January 1, 2020 through February 29, 2020 

Health insurance invoices for January, or statement of account; Retirement contribution records. 

IRS Form 941 for quarter ending 12/31/19 if filed. 

* Line 4: Amounts paid over $100,000 annual salary per employee. 

If biweekly pay period, subtract any amount paid to an employee in excess of $3,846 per pay period 
If weekly pay period, subtract any amount paid to an employee in excess of $1,923 per pay period 




























PAYROLL DETAIL - WORKSHEET VERIFICATION 
(if you lack payroll service PPP Reports) 

EMPLOYEE TOTAL PAY 

and REMOVE EXCESS OF $100,000 ANNUAL SALARY PER EMPLOYEE 


Lookback period: January 1, 2019 - December 31, 2019 

COLUMN A 


COLUMN B 


EMPLOYEE NAME 

TOTAL PAYROLL 

AMOUNT OVER 
$100,000 




Example: 



Employee A 

125,000 

25,000 

Employee B 

88,000 

0 





























































TOTALS 



Worksheet line 1 

Worksheet line 4 


1 

2 

3 

4 

5 

6 

7 

8 
9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 


Obtain employee annual gross pay from Payroll Report for last payperiod in 2019. 
That report will have year to date gross pay for employees and company 
year to date total payroll. 

NOTE: If an employee whose salary is more than $100,000 worked a partial year. 
Enter in Column C for that employee: (Number of months worked) X $8,333 
Example: Employee A began work in August. 5 months X $8,333 = $41,665 


































HEALTH INSURANCE DETAIL - WORKSHEET VERIFICATION 
(if you lack payroll service PPP Reports) 
MONTHLY HEALTH INSURANCE and RETIREMENT BENEFITS 

Health Insurance Company: 

Policy number: 

Retirement fund name: 

Retirement account number: 


HEALTH INSURANCE EMPLOYER RETIREMENT 
PREMIUMS CONTRIBUTIONS 


January 



February 



March 



April 



May 



June 



July 



August 



September 



October 



November 



December 




TOTALS 




Worksheet line 6 

Worksheet line 9 


EMPLOYEE HEALTH INSURANCE DEDUCTIONS 


Employee Total annual deductions 



TOTAL HEALTH INSURANCE DEDUCTIONS 



Worksheet line 7 


Verification documents: Health insurance bills or statement of account 
from January 1 through December, 31 2019 from insurance company. 











































INSTRUCTIONS FOR 


Paycheck Protection Program 
Borrower Application Form 


Purpose of this form: 

This form is to be completed by the authorized representative of the Applicant and submitted to your SBA Participating Lender. Submission of 
the requested information is required to make a determination regarding eligibility for financial assistance. Failure to submit the information 
would affect thatdetermination. 

Instructions for completing this form: 

With respect to “purpose of the loan,” payroll costs consist of compensation to employees (whose principal place of residence is the United 
States) in the form of salary, wages, commissions, or similar compensation; cash tips or the equivalent (based on employer records of past tips 
or, in the absence of such records, a reasonable, good-faith employer estimate of such tips); payment for vacation, parental, family, medical, or 
sick leave; allowance for separation or dismissal; payment for the provision of employee benefits consisting of group health care coverage, 
including insurance premiums, and retirement; payment of state and local taxes assessed on compensation of employees; and for an 
independent contractor or sole proprietor, wage, commissions, income, or net earnings from self-employment or similar compensation. 

For purposes of calculating “Average Monthly Payroll,” most Applicants will use the average monthly payroll for 2019, excluding costs over 
$100,000 on an annualized basis for each employee. For seasonal businesses, the Applicant may elect to instead use average monthly payroll 
for the time period between February 15, 2019 and June 30, 2019, excluding costs over $100,000 on an annualized basis for each employee. 

For new businesses, average monthly payroll may be calculated using the time period from January 1, 2020 to February 29, 2020, excluding 
costs over $100,000 on an annualized basis for each employee. 

If Applicant is refinancing an Economic Injury Disaster Loan (EIDL): Add the outstanding amount of an EIDL made between January 31, 2020 
and April 3, 2020, less the amount of any “advance” under an EIDL COVID-19 loan, to Loan Request as indicated on the form. 

All parties listed below are considered owners of the Applicant as defined in 13 CFR § 120.10, as well as “principals”: 

• For a sole proprietorship, the sole proprietor; 

• For a partnership, all general partners, and all limited partners owning 20% or more of the equity of the finn; 

• For a corporation, all owners of 20% or more of the corporation; 

• For limited liability companies, all members owning 20% or more of the company; and 

• Any Trustor (if the Applicant is owned by a trust). 

Paperwork Reduction Act - You are not required to respond to this collection of information unless it displays a currently valid OMB 
Control Number. The estimated time for completing this application, including gathering data needed, is 8 minutes. Comments about this time 
or the information requested should be sent to : Small Business Administration, Director, Records Management Division, 409 3rd St., SW, 
Washington DC 20416., and/or SBA Desk Officer, Office of Management and Budget, New Executive Office Building, Washington DC 
20503. 

Privacy Act (5 U.S.C. 552a) - Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to 
provide your social security number may not affect any right, benefit or privilege to which you are entitled. (But see Debt Collection Notice 
regarding taxpayer identification number below.) Disclosures of name and other personal identifiers are required to provide SBA with 
sufficient infonnation to make a character determination. When evaluating character, SBA considers the person’s integrity, candor, and 
disposition toward criminal actions. Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to 
section 7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act (the Act). 

Disclosure of Information - Requests for information about another party may be denied unless SBA has the written permission of the 
individual to release the information to the requestor or unless the information is subject to disclosure under the Freedom of Information Act. 
The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act. One such routine use is the disclosure of 
information maintained in SBA’s system of records when this infonnation indicates a violation or potential violation of law, whether civil, 
criminal, or administrative in nature. Specifically, SBA may refer the information to the appropriate agency, whether Federal, State, local or 
foreign, charged with responsibility for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. 
Another routine use is disclosure to other Federal agencies conducting background checks but only to the extent the infonnation is relevant to 
the requesting agencies' function. See . 74 F.R. 14890 (2009), and as amended from time to time for additional background and other routine 
uses. In addition, the CARES Act, requires SBA to register every loan made under the Paycheck Protection Act using the Taxpayer 
Identification Number (TIN) assigned to the borrower. 

Debt Collection Act of 1982, Deficit Reduction Act of 1984 (31 U.S.C. 3701 et seq. and other titles) - SBA must obtain your taxpayer 
identification number when you apply for a loan. If you receive a loan, and do not make payments as they come due, SBA may: (1) report the 
status of your loan(s) to credit bureaus, (2) hire a collection agency to collect your loan, (3) offset your income tax refund or other amounts 
due to you from the Federal Government, (4) suspend or debar you or your company from doing business with the Federal Government, (5) 
refer your loan to the Department of Justice, or (6) foreclose on collateral or take other action permitted in the loan instruments. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) - The Right to Financial Privacy Act of 1978, grants SBA access rights to 
financial records held by financial institutions that are or have been doing business with you or your business including any financial 
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PART IV - MORE INFORMATION 


PAYCHECK PROTECTION PROGRAM (PPP) INFORMATION SHEET: 

BORROWERS 

The Paycheck Protection Program (“PPP”) authorizes up to $349 billion in forgivable loans to 
small businesses to pay their employees during the COVID-19 crisis. All loan terms will be the 
same for everyone. 

The loan amounts will be forgiven as long as: 

• The loan proceeds are used to cover payroll costs, and most mortgage interest, rent, and 
utility costs over the 8 week period after the loan is made; and 

• Employee and compensation levels are maintained. 

Payroll costs are capped at $100,000 on an annualized basis for each employee. Due to likely 
high subscription, it is anticipated that not more than 25% of the forgiven amount may be for 
non-payroll costs. 

Loan payments will be deferred for 6 months. 

When can I apply? 

• Starting April 3, 2020, small businesses and sole proprietorships can apply for and 
receive loans to cover their payroll and other certain expenses through existing SB A 
lenders. 

• Starting April 10, 2020, independent contractors and self-employed individuals can 
apply for and receive loans to cover their payroll and other certain expenses through 
existing SBA lenders. 

• Other regulated lenders will be available to make these loans as soon as they are 
approved and enrolled in the program. 

Where can I apply? You can apply through any existing SBA lender or through any federally 
insured depository institution, federally insured credit union, and Farm Credit System institution 
that is participating. Other regulated lenders will be available to make these loans once they are 
approved and enrolled in the program. You should consult with your local lender as to whether it 
is participating. Visit www.sba.gov for a list of SBA lenders. 

Who can apply? All businesses - including nonprofits, veterans organizations, Tribal business 
concerns, sole proprietorships, self-employed individuals, and independent contractors - with 
500 or fewer employees can apply. Businesses in certain industries can have more than 500 
employees if they meet applicable SBA employee-based size standards for those industries (click 
HERE for additional detail). 

For this program, the SBA’s affiliation standards are waived for small businesses (1) in the hotel 
and food services industries (click HERE for NAICS code 72 to confirm); or (2) that are 
franchises in the SBA’s Franchise Directory (click HERE to check); or (3) that receive financial 
assistance from small business investment companies licensed by the SBA. Additional guidance 
may be released as appropriate. 






What do I need to apply? You will need to complete the Paycheck Protection Program loan 
application and submit the application with the required documentation to an approved lender 
that is available to process your application by June 30, 2020. Click HERE for the application. 

What other documents will I need to include in my application? You will need to provide 
your lender with payroll documentation. 

Do I need to first look for other funds before applying to this program? No. We are waiving 
the usual SBA requirement that you try to obtain some or all of the loan funds from other sources 
(i.e., we are waiving the Credit Elsewhere requirement). 

How long will this program last? Although the program is open until June 30, 2020, we 
encourage you to apply as quickly as you can because there is a funding cap and lenders need 
time to process your loan. 

How many loans can I take out under this program? Only one. 

What can I use these loans for? You should use the proceeds from these loans on your: 

• Payroll costs, including benefits; 

• Interest on mortgage obligations, incurred before February 15, 2020; 

• Rent, under lease agreements in force before February 15, 2020; and 

• Utilities, for which service began before February 15, 2020. 

What counts as payroll costs? Payroll costs include: 

• Salary, wages, commissions, or tips (capped at $100,000 on an annualized basis for each 
employee); 

• Employee benefits including costs for vacation, parental, family, medical, or sick leave; 
allowance for separation or dismissal; payments required for the provisions of group 
health care benefits including insurance premiums; and payment of any retirement 
benefit; 

• State and local taxes assessed on compensation; and 

• For a sole proprietor or independent contractor: wages, commissions, income, or net 
earnings from self-employment, capped at $100,000 on an annualized basis for each 
employee. 

Does the PPP cover paid sick leave? 

Yes, the PPP covers payroll costs, which include employee benefits such as costs for parental, 
family, medical, or sick leave. However, it is worth noting that the CARES Act expressly 
excludes qualified sick and family leave wages for which a credit is allowed under sections 7001 
and 7003 of the Families First Coronavirus Response Act (FFCRA) (Public Law 116-127). 

Leam more about the FFCRA’s Paid Sick Leave Refundable Credit online . 

How large can my loan be? Loans can be for up to two months of your average monthly 
payroll costs from the last year plus an additional 25% of that amount. That amount is subject to 
a $10 million cap. If you are a seasonal or new business, you will use different applicable time 




periods for your calculation. Payroll costs will be capped at $100,000 annualized for each 
employee. 

How much of my loan will be forgiven? You will owe money when your loan is due if you use 
the loan amount for anything other than payroll costs, mortgage interest, rent, and utilities 
payments over the 8 weeks after getting the loan. Due to likely high subscription, it is anticipated 
that not more than 25% of the forgiven amount may be for non-payroll costs. 

You will also owe money if you do not maintain your staff and payroll. 

• Number of Staff : Your loan forgiveness will be reduced if you decrease your full-time 
employee headcount. 

• Level of Payroll : Your loan forgiveness will also be reduced if you decrease salaries and 
wages by more than 25% for any employee that made less than $100,000 annualized in 
2019. 

• Re-Hiring : You have until June 30, 2020 to restore your full-time employment and 
salary levels for any changes made between February 15, 2020 and April 26, 2020. 

How can I request loan forgiveness? You can submit a request to the lender that is servicing 
the loan. The request will include documents that verify the number of full-time equivalent 
employees and pay rates, as well as the payments on eligible mortgage, lease, and utility 
obligations. You must certify that the documents are true and that you used the forgiveness 
amount to keep employees and make eligible mortgage interest, rent, and utility payments. The 
lender must make a decision on the forgiveness within 60 days. 

What is my interest rate? 1.00% fixed rate. 

When do I need to start paying interest on my loan? All payments are deferred for 6 months; 
however, interest will continue to accrue over this period. 

When is my loan due? In 2 years. 

Can I pay my loan earlier than 2 years? Yes. There are no prepayment penalties or fees. 

Do I need to pledge any collateral for these loans? No. No collateral is required. 

Do I need to personally guarantee this loan? No. There is no personal guarantee requirement. 
***However, if the proceeds are used for fraudulent purposes, the U.S. government will pursue 
criminal charges against you.*** 

What do I need to certify? As part of your application, you need to certify in good faith that: 

• Current economic uncertainty makes the loan necessary to support your ongoing 
operations. 

• The funds will be used to retain workers and maintain payroll or to make mortgage, 
lease, and utility payments. 

• You have not and will not receive another loan under this program. 

• You will provide to the lender documentation that verifies the number of full-time 
equivalent employees on payroll and the dollar amounts of payroll costs, covered 





mortgage interest payments, covered rent payments, and covered utilities for the eight 
weeks after getting this loan. 

Loan forgiveness will be provided for the sum of documented payroll costs, covered 
mortgage interest payments, covered rent payments, and covered utilities. Due to likely 
high subscription, it is anticipated that not more than 25% of the forgiven amount may 
be for non-payroll costs. 

All the information you provided in your application and in all supporting documents 
and forms is true and accurate. Knowingly making a false statement to get a loan under 
this program is punishable by law. 

You acknowledge that the lender will calculate the eligible loan amount using the tax 
documents you submitted. You affirm that the tax documents are identical to those you 
submitted to the IRS. And you also understand, acknowledge, and agree that the lender 
can share the tax information with the SBA’s authorized representatives, including 
authorized representatives of the SBA Office of Inspector General, for the purpose of 
compliance with SBA Loan Program Requirements and all SBA reviews. 
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Paycheck Protection Program Loans 
Frequently Asked Questions (FAQs) 


The Small Business Administration (SBA), in consultation with the Department of the Treasury, 
intends to provide timely additional guidance to address borrower and lender questions 
concerning the implementation of the Paycheck Protection Program (PPP), established by section 
1102 of the Coronavirus Aid, Relief, and Economic Security Act (CARES Act or the Act). This 
document will be updated on a regular basis. 

Borrowers and lenders may rely on the guidance provided in this document as SBA’s 
interpretation of the CARES Act and of the Paycheck Protection Program Interim Final Rule 
(“PPP Interim Final Rule”) (link) . The U.S. government will not challenge lender PPP actions 
that conform to this guidance, 1 and to the PPP Interim Final Rule and any subsequent rulemaking 
in effect at the time. 

1. Question: Paragraph 3 .b.iii of the PPP Interim Final Rule states that lenders must 
“[cjonfirm the dollar amount of average monthly payroll costs for the preceding calendar 
year by reviewing the payroll documentation submitted with the borrower’s application.” 
Does that require the lender to replicate every borrower’s calculations? 

Answer: No. Providing an accurate calculation of payroll costs is the responsibility of 
the borrower, and the borrower attests to the accuracy of those calculations on the 
Borrower Application Form. Lenders are expected to perform a good faith review, in a 
reasonable time, of the borrower’s calculations and supporting documents concerning 
average monthly payroll cost. For example, minimal review of calculations based on a 
payroll report by a recognized third-party payroll processor would be reasonable. In 
addition, as the PPP Interim Final Rule indicates, lenders may rely on borrower 
representations, including with respect to amounts required to be excluded from payroll 
costs. 

If the lender identifies errors in the borrower’s calculation or material lack of 
substantiation in the borrower’s supporting documents, the lender should work with the 
borrower to remedy the issue. 

2. Question: Are small business concerns (as defined in section 3 of the Small Business 
Act, 15 U.S.C. 632) required to have 500 or fewer employees to be eligible borrowers in 
the PPP? 

Answer: No. Small business concerns can be eligible borrowers even if they have more 
than 500 employees, as long as they satisfy the existing statutory and regulatory 
definition of a “small business concern” under section 3 of the Small Business Act, 15 
U.S.C. 632. A business can qualify if it meets the SBA employee-based or revenue- 


1 This document does not carry the force and effect of law independent of the statute and regulations on which it is 
based. 
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based size standard corresponding to its primary industry. Go to www.sba.gov/size for 
the industry size standards. 

Additionally, a business can qualify for the Paycheck Protection Program as a small 
business concern if it met both tests in SBA’s “alternative size standard” as of March 27, 
2020: (1) maximum tangible net worth of the business is not more than $15 million; and 
(2) the average net income after Federal income taxes (excluding any carry-over losses) 
of the business for the two full fiscal years before the date of the application is not more 
than $5 million. 

A business that qualifies as a small business concern under section 3 of the Small 
Business Act, 15 U.S.C. 632, may truthfully attest to its eligibility for PPP loans on the 
Borrower Application Fonn, unless otherwise ineligible. 

3. Question: Does my business have to qualify as a small business concern (as defined in 
section 3 of the Small Business Act, 15 U.S.C. 632) in order to participate in the PPP? 

Answer: No. In addition to small business concerns, a business is eligible for a PPP loan 
if the business has 500 or fewer employees whose principal place of residence is in the 
United States, or the business meets the SBA employee-based size standards for the 
industry in which it operates (if applicable). Similarly, PPP loans are also available for 
qualifying tax-exempt nonprofit organizations described in section 501(c)(3) of the 
Internal Revenue Code (IRC), tax-exempt veterans organization described in section 
501(c)(19) of the IRC, and Tribal business concerns described in section 31(b)(2)(C) of 
the Small Business Act that have 500 or fewer employees whose principal place of 
residence is in the United States, or meet the SBA employee-based size standards for the 
industry in which they operate. 

4. Question: Are lenders required to make an independent determination regarding 
applicability of affiliation rules under 13 C.F.R. 121.301(f) to borrowers? 

Answer: No. It is the responsibility of the borrower to determine which entities (if any) 
are its affiliates and determine the employee headcount of the borrower and its affiliates. 
Lenders are permitted to rely on borrowers’ certifications. 

5. Question: Are borrowers required to apply SBA’s affiliation rules under 13 C.F.R. 
121.301(f)? 

Answer: Yes. Borrowers must apply the affiliation rules set forth in SBA’s Interim 
Final Rule on Affiliation. A borrower must certify on the Borrower Application Form 
that the borrower is eligible to receive a PPP loan, and that certification means that the 
borrower is a small business concern as defined in section 3 of the Small Business Act 
(15 U.S.C. 632), meets the applicable SBA employee-based or revenue-based size 
standard, or meets the tests in SBA’s alternative size standard, after applying the 
affiliation rules, if applicable. SBA’s existing affiliation exclusions apply to the PPP, 
including, for example the exclusions under 13 CFR 121.103(b)(2). 


Paycheck Protection Program 
Borrower Application Form 



Purpose of this form: 

This form is to be completed by the authorized representative of the Applicant and submitted to your SBA Participating Lender. Submission of 
the requested information is required to make a determination regarding eligibility for financial assistance. Failure to submit the information 
would affect thatdetermination. 

Instructions for completing this form: 

With respect to “purpose of the loan,” payroll costs consist of compensation to employees (whose principal place of residence is the United 
States) in the form of salary, wages, commissions, or similar compensation; cash tips or the equivalent (based on employer records of past tips 
or, in the absence of such records, a reasonable, good-faith employer estimate of such tips); payment for vacation, parental, family, medical, or 
sick leave; allowance for separation or dismissal; payment for the provision of employee benefits consisting of group health care coverage, 
including insurance premiums, and retirement; payment of state and local taxes assessed on compensation of employees; and for an 
independent contractor or sole proprietor, wage, commissions, income, or net earnings from self-employment or similar compensation. 

For purposes of calculating “Average Monthly Payroll,” most Applicants will use the average monthly payroll for 2019, excluding costs over 
$100,000 on an annualized basis for each employee. For seasonal businesses, the Applicant may elect to instead use average monthly payroll 
for the time period between February 15, 2019 and June 30, 2019, excluding costs over $100,000 on an annualized basis for each employee. 

For new businesses, average monthly payroll may be calculated using the time period from January 1, 2020 to February 29, 2020, excluding 
costs over $100,000 on an annualized basis for each employee. 

If Applicant is refinancing an Economic Injury Disaster Loan (EIDL): Add the outstanding amount of an EIDL made between January 31, 2020 
and April 3, 2020, less the amount of any “advance” under an EIDL COVID-19 loan, to Loan Request as indicated on the form. 

All parties listed below are considered owners of the Applicant as defined in 13 CFR § 120.10, as well as “principals”: 

• For a sole proprietorship, the sole proprietor; 

• For a partnership, all general partners, and all limited partners owning 20% or more of the equity of the finn; 

• For a corporation, all owners of 20% or more of the corporation; 

• For limited liability companies, all members owning 20% or more of the company; and 

• Any Trustor (if the Applicant is owned by a trust). 

Paperwork Reduction Act - You are not required to respond to this collection of information unless it displays a currently valid OMB 
Control Number. The estimated time for completing this application, including gathering data needed, is 8 minutes. Comments about this time 
or the information requested should be sent to : Small Business Administration, Director, Records Management Division, 409 3rd St., SW, 
Washington DC 20416., and/or SBA Desk Officer, Office of Management and Budget, New Executive Office Building, Washington DC 
20503. 

Privacy Act (5 U.S.C. 552a) - Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to 
provide your social security number may not affect any right, benefit or privilege to which you are entitled. (But see Debt Collection Notice 
regarding taxpayer identification number below.) Disclosures of name and other personal identifiers are required to provide SBA with 
sufficient infonnation to make a character determination. When evaluating character, SBA considers the person’s integrity, candor, and 
disposition toward criminal actions. Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to 
section 7(a)(1)(B), 15 USC Section 636(a)(1)(B) of the Small Business Act (the Act). 

Disclosure of Information - Requests for information about another party may be denied unless SBA has the written permission of the 
individual to release the information to the requestor or unless the information is subject to disclosure under the Freedom of Information Act. 
The Privacy Act authorizes SBA to make certain “routine uses” of information protected by that Act. One such routine use is the disclosure of 
information maintained in SBA’s system of records when this infonnation indicates a violation or potential violation of law, whether civil, 
criminal, or administrative in nature. Specifically, SBA may refer the information to the appropriate agency, whether Federal, State, local or 
foreign, charged with responsibility for, or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. 
Another routine use is disclosure to other Federal agencies conducting background checks but only to the extent the infonnation is relevant to 
the requesting agencies' function. See . 74 F.R. 14890 (2009), and as amended from time to time for additional background and other routine 
uses. In addition, the CARES Act, requires SBA to register every loan made under the Paycheck Protection Act using the Taxpayer 
Identification Number (TIN) assigned to the borrower. 

Debt Collection Act of 1982, Deficit Reduction Act of 1984 (31 U.S.C. 3701 et seq. and other titles) - SBA must obtain your taxpayer 
identification number when you apply for a loan. If you receive a loan, and do not make payments as they come due, SBA may: (1) report the 
status of your loan(s) to credit bureaus, (2) hire a collection agency to collect your loan, (3) offset your income tax refund or other amounts 
due to you from the Federal Government, (4) suspend or debar you or your company from doing business with the Federal Government, (5) 
refer your loan to the Department of Justice, or (6) foreclose on collateral or take other action permitted in the loan instruments. 

Right to Financial Privacy Act of 1978 (12 U.S.C. 3401) - The Right to Financial Privacy Act of 1978, grants SBA access rights to 
financial records held by financial institutions that are or have been doing business with you or your business including any financial 


SBA Form 2483 (04/20) 


3 




As of April 7, 2020 


the Employer Identification Number (EIN) of the PEO or other payroll provider. In these 
cases, payroll documentation provided by the payroll provider that indicates the amount 
of wages and payroll taxes reported to the IRS by the payroll provider for the borrower’s 
employees will be considered acceptable PPP loan payroll documentation. Relevant 
information from a Schedule R (Form 941), Allocation Schedule for Aggregate Form 941 
Filers, attached to the PEO’s or other payroll provider’s Form 941, Employer’s Quarterly 
Federal Tax Return, should be used if it is available; otherwise, the eligible borrower 
should obtain a statement from the payroll provider documenting the amount of wages 
and payroll taxes. In addition, employees of the eligible borrower will not be considered 
employees of the eligible borrower’s payroll provider or PEO. 

11. Question: May lenders accept signatures from a single individual who is authorized to 
sign on behalf of the borrower? 

Answer: Yes. However, the borrower should bear in mind that, as the Borrower 
Application Form indicates, only an authorized representative of the business seeking a 
loan may sign on behalf of the business. An individual’s signature as an “Authorized 
Representative of Applicant” is a representation to the lender and to the U.S. government 
that the signer is authorized to make the certifications, including with respect to the 
applicant and each owner of 20% or more of the applicant’s equity, contained in the 
Borrower Application Form. Lenders may rely on that representation and accept a single 
individual’s signature on that basis. 

12. Question: I need to request a loan to support my small business operations in light of 
current economic uncertainty. However, I pleaded guilty to a felony crime a very long 
time ago. Am I still eligible for the PPP? 

Answer: Yes. Businesses are only ineligible if an owner of 20 percent or more of the 
equity of the applicant is presently incarcerated, on probation, on parole; subject to an 
indictment, criminal information, arraignment, or other means by which formal criminal 
charges are brought in any jurisdiction; or, within the last five years, for any felony, has 
been convicted; pleaded guilty; pleaded nolo contendere; been placed on pretrial 
diversion; or been placed on any form of parole or probation (including probation before 
judgment). 

13. Question: Are lenders permitted to use their own online portals and an electronic form 
that they create to collect the same information and certifications as in the Borrower 
Application Fonn, in order to complete implementation of their online portals? 

Answer: Yes. Lenders may use their own online systems and a form they establish that 
asks for the same information (using the same language) as the Borrower Application 
Fonn. Lenders are still required to send the data to SBA using SBA’s interface. 

14. Question: What time period should borrowers use to detennine their number of 
employees and payroll costs to calculate their maximum loan amounts? 
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Answer: In general, borrowers can calculate their aggregate payroll costs using data 
either from the previous 12 months or from calendar year 2019. For seasonal businesses, 
the applicant may use average monthly payroll for the period between February 15, 2019, 
or March 1, 2019, and June 30, 2019. An applicant that was not in business from 
February 15, 2019 to June 30, 2019 may use the average monthly payroll costs for the 
period January 1, 2020 through February 29, 2020. 

Borrowers may use their average employment over the same time periods to determine 
their number of employees, for the purposes of applying an employee-based size 
standard. Alternatively, borrowers may elect to use SBA’s usual calculation: the average 
number of employees per pay period in the 12 completed calendar months prior to the 
date of the loan application (or the average number of employees for each of the pay 
periods that the business has been operational, if it has not been operational for 12 
months). 

15. Question: Should payments that an eligible borrower made to an independent contractor 
or sole proprietor be included in calculations of the eligible borrower’s payroll costs? 

Answer: No. Any amounts that an eligible borrower has paid to an independent 
contractor or sole proprietor should be excluded from the eligible business’s payroll 
costs. However, an independent contractor or sole proprietor will itself be eligible for a 
loan under the PPP, if it satisfies the applicable requirements. 

16. Question: How should a borrower account for federal taxes when determining its 
payroll costs for purposes of the maximum loan amount, allowable uses of a PPP loan, 
and the amount of a loan that may be forgiven? 

Answer: Under the Act, payroll costs are calculated on a gross basis without regard to 
(i.e., not including subtractions or additions based on) federal taxes imposed or withheld, 
such as the employee’s and employer’s share of Federal Insurance Contributions Act 
(FICA) and income taxes required to be withheld from employees. As a result, payroll 
costs are not reduced by taxes imposed on an employee and required to be withheld by 
the employer, but payroll costs do not include the employer’s share of payroll tax. For 
example, an employee who earned $4,000 per month in gross wages, from which $500 in 
federal taxes was withheld, would count as $4,000 in payroll costs. The employee would 
receive $3,500, and $500 would be paid to the federal government. However, the 
employer-side federal payroll taxes imposed on the $4,000 in wages are excluded from 
payroll costs under the statute. 2 


2 The definition of “payroll costs” in the CARES Act, 15 U.S.C. 636(a)(36)(A)(viii), excludes “taxes imposed or 
withheld under chapters 21, 22, or 24 of the Internal Revenue Code of 1986 during the covered period,” defined as 
February 15, 2020, to June 30, 2020. As described above, the SBA interprets this statutory exclusion to mean that 
payroll costs are calculated on a gross basis, without subtracting federal taxes that are imposed on the employee or 
withheld from employee wages. Unlike employer-side payroll taxes, such employee-side taxes are ordinarily 
expressed as a reduction in employee take-home pay; their exclusion from the definition of payroll costs means 
payroll costs should not be reduced based on taxes imposed on the employee or withheld from employee wages. 
This interpretation is consistent with the text of the statute and advances the legislative purpose of ensuring workers 
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17. Question: I filed or approved a loan application based on the version of the PPP Interim 
Final Rule published on April 2, 2020. Do I need to take any action based on the updated 
guidance in these FAQs? 

Answer: No. Borrowers and lenders may rely on the laws, rules, and guidance available 
at the time of the relevant application. However, borrowers whose previously submitted 
loan applications have not yet been processed may revise their applications based on 
clarifications reflected in these FAQs. 

18. Question: Are PPP loans for existing customers considered new accounts for FinCEN 
Rule CDD purposes? Are lenders required to collect, certify, or verify beneficial 
ownership information in accordance with the rule requirements for existing customers? 

Answer: If the PPP loan is being made to an existing customer and the necessary 
information was previously verified, you do not need to re-verify the information. 

Furthermore, if federally insured depository institutions and federally insured credit 
unions eligible to participate in the PPP program have not yet collected beneficial 
ownership in formation on existing customers, such institutions do not need to collect and 
verify beneficial ownership information for those customers applying for new PPP loans, 
unless otherwise indicated by the lender’s risk-based approach to BSA compliance. 


remain paid and employed. Further, because the reference period for determining a borrower’s maximum loan 
amount will largely or entirely precede the period from February 15, 2020, to June 30, 2020, and the period during 
which borrowers will be subject to the restrictions on allowable uses of the loans may extend beyond that period, for 
purposes of the determination of allowable uses of loans and the amount of loan forgiveness, this statutory exclusion 
will apply with respect to such taxes imposed or withheld at any time, not only during such period. 


















